2008 Committee Work Agenda and Information
1) In your folder and on your flash drive find a copy of the minutes from last summer’s Professional Development Conference and a Committee Report blank for this year’s minutes.

2) Accurately and clearly list those people who are serving on your committee. Also list any members who are on your committee but unable to attend this meeting. If a person is not listed on your 2008 report, it will be assumed that the individual is no longer a member of the committee, resigned, or retired or in the case of a sectional committee, moved to a different section. Because of the realignment of sections, it will take a while for representation to come back from all sections. It is your committee’s responsibility to fill missing spots on your statewide committee.

3) Review and approve the committee purposes and responsibilities. Additions and deletions may be made with majority approval.

4) Take minutes. Indicate the main points discussed during your meeting as these will be presented before the WAAE membership and on the WAAE web site. Please complete the Committee Report Blank. 
5) New this year, type your report using the electronic format found on your flash drive. Use the hotel lobby computers and email it to Bridgette at bridgett@waae.com.  She will then have them available for the final association meeting of this year’s PDC.

5) If your committee meets at other times of the year as well as summer conference, it is your responsibility to send a copy of minutes to the Executive Director and to the President-Elect. Feel free to use the same format.

6) List suggestions that you would like the WAAE Executive Board to take action on during the upcoming year.

7) Be prepared to have one member of your committee give a brief report at the business meeting on Thursday morning.
8) Turn in All information (a hard copy of your committee report, folder, and sign to President – Elect David Laatsch following your report.
Thank you for your efforts on committee work. Your contribution is vital to the function of WAAE!!!!
